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Pre-K Basics

@ Teacher Requirements

@ Credential Requirements
@ Creditable Years of Experience (CYE)
@ Salary Requirements

@ Pre-K Funding
@ Pre-K Rate/Per Child Estimate Chart
@ Payment Calculation
@  Pre-K Payment Advice
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Staffing Requirements
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Pre-K Providers’ Operating Guidelines

This document outlines the requirements and regulations
for operating a Georgia’s Pre-K Program. To ensure
program compliance and quality service, all Pre-K
providers must be familiar with and implement these
guidelines. This document is intended to provide clarity

and to offer guidance to current and new Pre-K
providers.
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Where can | find the guidelines?
www.decal.ga.gov

‘) Georgia Department of f v @ D in
Bricirg, -~ Early Care and Learning scarch docalgagor Q)

@ Agency Programs Families Teachers Providers Contact Us

= |/ Georgia's Pre-K / Operating Guidelines

Pre-K PRE-K PROVIDERS' OPERATING GUIDELINES

S RERa e UPARES Click below to download and print the current school year Pre-K Providers' Operating Guidelines. To ensure

GEDCUEEIEH program compliance and quality service, all Pre-K providers must be familiar with and implement these guidelines.
Book List This document is intended to reduce paperwork, to provide clarity, and to offer guidance to current and new Pre-K

Classroom Assessment Scoring  providers.
System (CLASS)

Creating a Quality Learning -
¥ Environment Documents List

Curriculum Guidelines Updates

Enrolling in Pre-K

Famili Guidelines & Appendices (Complete Operating Guidelines Document)
amilies

FAQ Guidelines (Text Only)

Georgia Early Learning and

Appendix A - Parent Acknowledgement

Appendix B - Social Security Number Information
Appendix C - Waiting List Information Form

Appendix D - Roster Information Form
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Teacher Requirements
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Professional Development (Section 15)

@ Professional Development free of charge

@ Providers should not:

@ Register a teacher for training not intended for the
teacher

@ Register a teacher for more than one training
@ Register a teacher for training previously attended.
@ Review the training history page in the GaPDS

for your teachers to determine what DECAL
training they have taken in the past.
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Professional Development

@ No shows, repeat training or incorrect training
for teaching staff will result in a S50 charge
(15.7).

@ Use Pre-K funds to cover training expenses such
as lodging & meals for overnight, parking, etc.
(15.9).

@ Late Arrival Policy
@ 24 hour cancellation policy
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Georgia’s Pre-K Training Guide

= |/ Georgia's Pre-K / Project Directors E

Pre-K \_PROJECT DIRECTORS

Pre-K Program Updates Project directors are responsible for appropriately implementating Georgia's Pre-K Program. Many

About Fre-K resources are available on this website to assist directors in effectively managing their program and in
Book List making quality improvements to the Pre-K classroom.
Classroom Assessment Scoring
System (CLASS) The following is a list of items and/or documents to support you in implementing Georgia’s Pre-K Program.
E.T;‘,?:L’:?miﬁt“a'“" S Project Director Resource List:
Curriculum

Pre-K Providers Operating Guidelines
Enrolling in Pre-K

Families + Child Registration and Waiting List Information Forms

FAQ
Georgia Early Learning and Order Georgia Birth Certificate Online

Development Standards L

Operating Guidelines . — Georgia’s Pre-K Training
RS + Georgia's Pre-K Training Guide

Professional Learning « Enrolling Staff for Training

=z Project Directors

Search for Pre-K

+ Teacher Salary Information and Resources

Summer Transition Program

Teachers 2018-2019 Georgia's Pre-K Rate/Per Child Estimate Chart

+ Georgia’s Pre-K Credential Information
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Teacher Credential Requirements

Approved Credentials (12.3 and 13.3)
@ Lead Teacher

@ Early Childhood Education or ECE Related Bachelor’s Degree
OR

@ Bachelor’s Degree not related to ECE and (TCC, TCD,
Associate) OR

@ Certified (T4) or Certified Masters (T5) by Georgia
Professional Standards Commission (GaPSC)

@ Assistant Teacher
“@ Valid Paraprofessional Certificate OR

@ Valid Child Development Associate (CDA) Credential or

Technical Certificate of Credit (TCC) or Technical College
Diploma (TCD)

@ Refer to Guidelines for complete list of accepted credentials.
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Teacher Credential Requirements

@ The Georgia Professional Standards Commission
(GaPSC) reviews transcripts and credentials for
the GaPDS to verify an individual teacher’s
credentials and degrees (15.1).

@ Until a teacher is enrolled in the GaPDS, the
eligibility to serve in the lead or assistant
teacher role has not been established.
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Georgia Professional Development System
(GaPDS)
gapds.decal.ga.gov

) Georgia Professional Development System
1G a PDS for Early Childhood Educators Help ©
I QFind Training
The GaPDS

(@ Gives all Georgia Early Care and Education
Professionals a profile that keeps job history,
diplomas and certificates on file forever

(@ Gives teachers and directors an easy way to
update their credentials and degrees

(@ Has one place to search for and register you
and your staff for training
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GaPDS Verification
4GaPDS or ety el Edenton T vstem

2 Find Training ‘ Training History | Manage 'l'| Admin 'l" Verify
PDS Profile

Username:ﬁ Back to Training History

PDS +: —

Profile Status: Active

COMMENTS

e

Career Level: 9

Renew Date: Dec 31, 2016

||.Ipdated |Cnmment
1 07/31/2014 02:23:48 PM  Consultation Type: Phone

[con Legend 9 Hep

=] Submit Document to PSC

— . 2 077/ 2014 10:30:54 AM  Consultation Type: Phone
+ Document Received biSC

3 10/12/2010 01:53:32 PM  Remaining entries submitted on 10/% have not been received

@ .
AT 4 10/12/2010 01:45:57 PM Mo legacy file

@ Verification Failed
@ Expired

« Verified by Trainer ﬁ _

County of Residence: Cherokee

#F Print Certificate

2 upload Evidence

PSC CERTIFICATIOMS INFORMATION

@ View Evidence

R R T PSC Certifications and Education Information:

Certificate ID:i Certification Level: 4
PSC National Board Certifications:
Mo PSC Mational Board Certifications Found

3k Updated by PSC

PSC Field Data:
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GaPDS Verification

Icon Legend © Help ‘Updated |Comment By
1 :03:16 Consultation Type: Ph ,
£} Submit Document to PSC Olf14fzopla02.03.16 onsultation lype: Fhone Jraine_19

[3 Document Received by PSC
@ Verified by PSC

@ Verification Failed

© Expired

+ Verified by Trainer

# Print Certificate

_ County of Residence: Fulton

Education Information

2. Upload Evidence

Secondary Education:
@ View Evidence

) High School Degree: Yes Evidence:
¢ Delete Evidence
3 Updated by PSC Post-Seconda
Institution / City Major / Minor Degree Date
1 @ Bachelor Degree University of Minnesota Early Childhood Education 05/14/2011
Minneapolis
| ‘Training Type ‘Training Information ‘ Date Completed ‘Clock Hours ‘Aclion ‘ Evidenc
1 " Approved Entity Training 2015-2016 GA's Pre-K New Lead Teacher Training 01/13/2016 12.00 '
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GaPDS Verification

© Hep No comments found

Icon Legend
£] Submit Document to PSC

[# Document Received by PSC _ _

@ Verified by PSC County of Residence: Cobb
@ Verification Failed

@ Expired PSC CERTIFICATIONS INFORMATION

¢ Verified by Trainer PSC Certifications and Education Information:

* Print Certificate CenificateID:ﬁ Certification Level: 4

L. Upload Evidence PSC National Board Certifications:

@ View Evidence
¥ Delete Evidence
3 Updated by PSC

Mo PSC Mational Board Certifications Found

PSC Field Data:

. Current Issue | Validity End
yeoory ped Date Date
A Professional  FLD808 EARLY CHILDHOOD EDUCATION (P-5) 02/02/2016  06/30/2021
PSC Level Data:
‘ Level ‘ Degree Institution Major Effective Date
1 4 Bachelor Degree Kennesaw State University Early Childhood Education 07/01/1996
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Ask teachers to provide their GaPSC information

Icon Legend © Hebp Updated Comment By | |
1 :03:16 Consultation Type: Ph -
£] Submit Document to PSC Olf14fzopla02.03.16 ensuftation fype: Fhone Jraine_19

[3 Document Received by PSC
@ Verified by PSC

@ Verification Failed

© Expired

+ Verified by Trainer

# Print Certificate

_ County of Residence: Fulton

Education Information

2. Upload Evidence

Secondary Education:
@ View Evidence

) High School Degree: Yes Evidence:
¢ Delete Evidence
3 Updated by PSC Post-Seconda
Institution / City Major / Minor Degree Date
1 @ Bachelor Degree University of Minnesota Early Childhood Education 05/14/2011
Minneapolis
| ‘Training Type ‘Training Information ‘ Date Completed ‘Clock Hours ‘Aclion ‘ Evidenc
1 " Approved Entity Training 2015-2016 GA's Pre-K New Lead Teacher Training 01/13/2016 12.00 '
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Lead Teacher — Look for Qualifies for GA Pre-K
Lead PDS Profil

Username:E Back to Training History

Profile Status: Active

COMMENTS
Career Level: 9 (7]
Qualifies for GA Pre-K Lead | Updated |c0mmem

1 07/31/2014 02:23:48 Consultation Type: Phone

Icon Legend @ Help oM
£ Submit Document to PSC 2 07/17/2014 10:30:54 Consultation Type: Phone
AM
+ Document Received b‘y‘ PSC 3 10/12/201001:53:32 Remaining entries submitted on 10/9 have not been receive
® Verified by PSC M
e . 4 10/12/2010 01:45:57 No legacy file
@ Verification Failed PM
@ Expired

« Verified by Trainer
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Assistant Teacher — Look for a career level

of 4 or higher.

PDS #:
Profile Status: Active COMMENTS

Career Level: 5 2]
,

Updated |Commenl
con Legend © Help ‘ E
. 1  10/13/2016 08:42:58 Good morning, Thank you for submitting your document fc
#1 Submit Document to PSC AM your entry, you will need to submit your profile electronical
. status from Active to Pending allowing our team to evaluat
3 Document Received by PSC o e d °

@ Verified by PSC

@ Verification Failed
© Expired

+ Verified by Trainer

#f Print Certificate

Cassidy Stamper

L. Upload Evidence Education Information
@ View Evidence

¥ Delete Evidence Secondary Education:

3K Updated by PSC - High School Diploma/GED: Yes

Credentials:
| | Credential

1 @ Technical College Certificate of Credit {TCC)
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Teacher Salary Requirements
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Lead and Assistant Teacher Salary Information

@ Assistant Teacher Salaries (13.4)

@ Lead Teacher Salary Components (12.7)

@ 90% Base Salary Requirement
© 100% Insufficient Rate

@ 100% Supplemental Compensation
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Lead Teacher Salary Requirements (12.3)

Lead Teacher Credential / Certification Requirements

A Georgia's Pre-K Program lead teacher must have one of the following valid and current
certificates or credentials listed below. Pre-K providers should review the qualifications and
conditions carefully to ensure that the lead teacher qualifies to teach in Georgia's Pre-K. The salary
rates reffect 100% of the base salary funded by Bright from the Start to the provider. Providars are
required to pay lead teachers a minimum of 90% of the total base salary funded by Bright From the
Start.

Mote: Early Childhood Education (ECE)irelated degrees and credentials are verified in the Georgia
Professional Development System (GaPDS). Georgia Professional Standards Commission
(GaPSC) certification is verified through review of www.gapsc.com for all certified teachers.

Bachelor's Degree not related to Early Childhood Education
A teacher with a Bachelor's degree not related to Early Childhood Education must also hold one
of the following approved ECE cradentials:

« Associate degree with ECE major

« Technical College Diploma (TCD) with ECE major

o Technical Certificate of Credit (TCC) with ECE major

» Montessori diploma

Non-ECE Degree Lead Teacher Salary Funded by Bright from the Start: $30,315.60 h
Minimum Salary Requirement: $27 284 04

ECE or ECE-Related Bachelor's Degree — Four Year Degree or Higher Credential (Masters,
efc.)

Early Childhood Education (P-5)

Birth Through Kindergarten

Early Childhood Special Education General Curriculum (P-8)

Special Education Preschool (ages 3-5)

Child and Family Development

Child Development

Elemantary Education

Elementary Reading and Literacy

Family & Consumer Science/Home Economics

Infant and Child Development

Special Education Genaral Curriculum

Special Education Adapted Curriculum

Four Year Degree Lead Teacher Salary: $30,315.60

WMinimum Salary Requirement: $§27, 284.04

Bright from the Start: Georgia Department of Early Care and Learning
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Creditable Years of Experience (CYE)

@ CYE is defined in section 12.8.
@ Develop a written process/policy for verifying CYE.
@ Appropriate verification documentation:

@ Teacher contracts

@ PANDA roster information

@ Letters from human resources or former employers

@ The following documentation should not be used:
@ Employment applications/resumes

Teaching certificates

Training certificates

Data from the GaPDS

Data from the Teacher Retirement System

€ ©® ¢ ©
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Creditable Years of Experience (CYE)

@ Providers must verify a teacher’s CYE.

@ Count all prior years the teacher taught as a lead teacher in
Georgia’s Pre-K and/or all the years taught as a certified teacher
in a K-12 public school.

@ The 2019-2020 school year should not be included in CYE.

@ Prior to the start of the 2020-2021 school year, PANDA will add 1
year of experience for teachers that taught in 2019-2020.

@ DECAL will conduct audits to verify program reported CYE and
may request verification documentation used by the program.

@ If verification documentation is not available to support the
reported CYE, Pre-K funding will be impacted.

Bright from the Start: Georgia Department of Early Care and Learning
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zoig-zoz20 Salaryv Schedole for Pre-B Lead Teachers

Flacameant on the =alary schadule is first datermined by the teacher's varified Creditalkle Years of Expariance [(CYE], and than
by credaential type.

Creditable years of Experience [CYE] are dafined as all y2ars taught 25 a2 full-time lead teacher in a Seorgia’s Pre-K Program
[public or privace] with an approved credantial andsSor all years taught as & full-time cartified lead teacher inm a E-12 public
school. The 2012-2020 school yaar showld not be included in C¥E bacause only PRIOR, complated years of exparnences are
valid. Rafar to Sacticn 12_.E in the fre-& Prowicers Operoting Suwigdelines for additional information.

Base Salary is based on the teacher's varified cradential|s). Providers are requirad to pay lead teachers a minimum of 90% of
the total basa salary fundaed by Bright from the Start.

Supplamant is cuomulative and is basaed on the teacher's creditabla years of exparieance. Providears ara reguirad to pay
reachers 100% of the supplameant.

Total Salary is the combined base salary and CYE supplamant. This repraesants the total yaarly reimbursamant.

The rates represent the annual salary funded by DECAL. Monthly rates are reflected in the Pre-E Payment adwvice.

Craditakle vyaars of Assoriate Bachelo Cartified [TS)
Exp=riance Inswufficient Degres Degres Cartified (T4) ar Highsar
Base Salary S46,190.535 £24,449 85 £30,515.60 S3E.820.73 243,545 .04
o-1 Supplamant SO0 000 SO0 S0.00 SO0
Total Salary S16,190. 535 B2, AA, B 530,315 60 £3E,820.73 £43,545. 04
Base Salary S46,190.535 £24,449 85 £30,315.50 S3E.820.73 243,545 .04
Z-3 Supplamant 0.0 5545 50 SEL1D. a7 51,074 62 £4,210 .29
Total Salary S16,190. 535 525,095 =6 534,135 07 530,895 55 £44,555 55
Base Salary S46,190.535 £24,449 85 £30,315.50 S3E.820.73 243,545 .04
d-5 Supplamant 0.0 241,308 30 51,553 .52 52,181 48 52,455 59
Total Salary S16,190. 55 525,755 165 534,975 12 = W e e £45, 78 G
Base Salary S46,190.535 £24,449 85 £30,315.50
# 5-7 sSupplamant 50,00 £1,988. 93 £2,552 59
Total Salary S16,190.35 526,438 84 543,142 28 S47,083 .93
Ease Salary 216,190 35 £24,4489 856 £30,315.50 S3IE.H820.73 43,543 04
E-= Supplamant 0.0 52,592 15 £3,428 a 54,495 52 E5, S5 41
Total Sala S16,190. 35 527,142 01 £33 743 94 543 318 .55 S4B, 405 45
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Verification Documentation Example

VERIFICATION OF EMPLOYMENT

DATE: June 6, 2017

Name of Applicant: —
]

TO WHOM IT MAY CONCERN:

The above named applicant was employed by -ounty Board of Education as a
Teacher. She was employed in the following capacity:

o 8-7-2006 to 8-3-2008 Full Time Teacher - Liberty School

o 8-4-2008 to 7-31-2013 Full Time ESOL Teacher - entary School
o 8-1-2013 to 12-20-2013 Part Time ESOL Teacher ementary School
- Her last step was a level 16, and she held a L6 and T6 certificate.

futber information i neced pleas conact (A
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Verification Documentation Example

Georgia PSC Experience Verification Form

Two Peachtree Street, Suite 6000, Atlanta, Georgia 30303-3141
Ploase Use Black Ink or Type

EEEEEEEEREEEERENE

Middle or Maiden Name
|| TPl

Tile
T v R T
Wmu

The Experience Varification Form is used to verify educational work experience. You must submit this form f:
(&) you ars requesting certification in Educational Leadarship or Teacher Support Specialist
(b) you are using teaching or school experiencs in lieu of a practioum or intemship;
{¢) you have taught ful ime in a PSC-accepted accredited college during the last five years;
{d) you are using out of state school experience (3 satisfaciory years within the last 5 years) in lieu of & Georgla Praxis test(s) andior ather special Georgia
requirements;
(€) you have a minimum of one year In the past five of full-ime cerfificd school experience out of state fo meet recency.

Date

Employer Section:

The information listed below is to be completed by the current or previous empioyer (Superintendent, Headmaster, Agency Director, or
Designated Personnel Officer). Principals are not authorized to sign this form unless they are the designated personnel officer. Please note
that if verifying college experience. only full-time college experience can be accepted. (One year of full-time teaching experience at a college or
university is defined &s teaching O semester hours each semester for fwo consecutive semesters_) Use one line for each change in status. Do
notinciude leave of atgienoe pericds. Please verify only full-ime or consecutive years of half-time educational employment experienge.

School District ?&g;u?: ::mm Msm:? Peroraance |  Gradesand Subjects Taught
Orlstiuion | St | Accrsdtiton” | ity | sy Roviews Major Portion of School Day
ek M| Yes  |ovlnhla o o Epeie B4 /g

itHe es 349\

0 b6 @ sustactory yb _
Little Rock AR YCS %%7 A%S O Unsatisfactory 517&'&1 Ed-/*crc”
NETTTEN » 20 P B o%soéa 5%% ’ wm&émﬁa, Ed /o s

Bright from the Start: Georgia Department of Early Care and Learning
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hE)lAMPLE Experience Verification Form
(EMPLOYEE, PLEASE FILL OUT THIS SECTION)
Last Name First Name M

Address City State Zip

The following information must be completed by the employer/official

Georgia's Pre-K Program,/K-12 Public School Experience

Program Name Site Name
REQUIRED (check one) Public Private
Beginning date of service | End date of service Full Time/Part Time | Position Worked

| certify that the information provided is correct according to official records.

Official/Employer Signature Date

Printed Name Title

Address

Phone Email

Remit to: (company email address)

Bright from the Start: Georgia Department of Early Care and Learning
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CYE Verification Response Form

‘\I

¥
Brucit L

Creditable Years of Experience
Verification Response Form

ey Y Py pp—

This form must be completed and submitted by the project director.  Submit the form and documentation verifying Creditable Years of
Experience (CYE) to panda.teachersi@decal.ga.gov. If social security numbers are included in verification documentation, redact the numbers
before submitting. Teacher contracts, PANDA roster information, School Experience Verification Form, and letters from hurnan resources or former
employers are examples of what can be used to verify CYE. Employment applications,/resumes, teaching certificates, training certificates, and data
from the GaPDS, and data from the Teacher's Retirement System of Georgia (TRS) should not be used.

For Georgia's Pre-k Program, Creditobie Years of Experience (CYE) are defined as all years taught as a full-time lead teacher in a Georgia's Pre-K
Program (public or private) with an approved credential and/or all years taught as a full-time certified lead teacher in a K-12 public school. A
teacher must have taught full-time for at least six months of the school year (60% of the year) to receive credit for one full year. Credit should
not be given for teaching experience associated with substitute teaching, student teaching, teacher aidefassistant teacher experience, part-time
or tempaorary teaching positions. The 2018-2019 school year should not be induded in CYE because only PRIOR, completed years of experience
are valid. Refer to section 12.8 in the Pre-K Providers' Operating Guidelines for additional information.

Programs will be notified via email of a final dedision for the teacher's reported Creditable Years of Experience.

Date: I Program Lezal Mame: Project Director:

Describe the program’s process and/or policy for verifying CYE for Pre-K teachers:

Site Mame:
Teacher's Full Name CYE CYE Provide a comment supporting why the teacher should not be updated | Indicate CYE the program
reported verified by | to reflect the CYE verified by DECAL. is requesting to be
on roster DECAL (if reported for the teacher.
applicable)

Bright from the Start: Georgia Department of Early Care and Learning
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Funding Information

Bright from the Start: Georgia Department of Early Care and Learning
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2019-2020 Georgia’s Pre-K Rate/Per Child Estimate Chart

(19.1)

| Crederibisl Frivate [ =bra Area Frivate Non-fd=tro Area Fublic School
| insutficient Zalary Lesd 4 16,190.33 Zalary Lesd 4 16,190.39 Zalary Lesd 4 16,490.33
Zalary Asst. % 16,190.33 Zalary Asst. % 16,190.33 Zalary Asst. % 16,190.33
Operating - Benefits 47,692 .69 Operating - Banefits % 7,693.69 Operating - Benefits 2 7,693.69
Operating - Cassroom | 5 24,421.12 Dperating - COassroom | £17,328.82 Dperating - Cassroom | £ 14,453.88
Taoftal % 54,255.47 Total % 57,663.17 Toftal 454,544,323
Per Child Per Year £2,920.70 | Per Child Per Year £ 2,621.05 | Per Child Per Year & 247528
Per Child Per Month & 792,07 Fer Child Per Month & 76211 Per Child Per Month 524793
Crederibisl Frivate Metro Sres Frivate Mon-Metro dres Fubdic School
Two 'fear
Degres Zalary Lead 3 24,443.86 Salary Lead 4 24,443.86 Zalary Lead 3 249,449.86
Zalary Asst. % 16,190.33 Salary Asst. % 16,190.33 Salary Asst. % 16,120.33
Ciparating - Banefits %9,635.11 Diparating - Banefits 9,635.11 Oiparating - Banefits %19,635.11
Dperating - Cassroom | 3 24,181.12 Dperating - COassroom | 3 17,388.82 Dperating - Classrocm | 2 14,453,828
Taotal £ 74,477.44 Total £ 67,855.14 Toftal % 64,766.20
Per Child Per Year £ 338534 | Fer Child Per Year % 3,085.69 | Per Child Per Year %7,943.92
Per Child Per Manth 5 33853 Per Child Per Manth % 308.57 Per Child Per Maonth 475435
Credentisl Frivats Metro Ares Friwats Mon-Metro Arss Pubdic School
Four fear
Degres Salary Lead % 30,315.60 Salary L=ad % 30,315.60 Salary Lead % 30,31%.60
Zalary &sst. % 16,150.33 Salary Asst. % 16,190.33 Zalary Asst. 2 15,150.33
Operating - Banefits 4 11,0435.81 Dperating - Benefits 41104581 Operating - Banefits 411,045,814
Dparating - Cassroom 2 24,48112 Dparating - Oassroom | 517,328.82 Cparating - Cassroom %44,465 88
Taofal % B1,736.88 Tofal % 75,444.58 Taolel % 72,025.64
Per Child Per Year £3715.31 Fer Child Per Year %3815 66 Per Child Per Year %£3,273.89
Per Child Per Month £371.53 Fer Child Per Month %341 57 Per Child Per Month 37738
[ cregentisi Frivate Metro Ares Friwate Mon-Metro Arss Pubdic School
[ certitied [Ta] Ialary Lesd 4 36,520.73 Zalary Lesd 3 38,820.73 Ialary Lesd 4 38,820.73
Salmry Aszh % 15,190.39 Salary Asst. £ 1E,1590.33 Salary Aszt. % 1E,190.39
Dperating - Banetits 5 13,070.63 Dperating - Benefits 243,070.63 Dperating - Banefits 5 4%,811.38
‘Dperating - Classroom % 24,181.12 ‘Dperating - Classroom 247,388.82 Dperating - Classroom 414,465 88
Taotal £92,362.83 Total £ 5, E70.52 Taotal £ 209,292.42
Per Child Per Year £4,153.77 Per Child Per Year £3,854.12 Per Child Per Year £ 4,058.75
Per Child Per Month £ 21938 Fer Child Per Month %389 41 Per Child Per Month % 405 57
| Crederibisl Frivate Metro Sres Frivate Mon-Metro dres Fubdic School
| certified [T5] Zalary Lesd 4.43,343.04 Zalary Lesd 443,343.04 Zalary Lesd 443,343.04
Salary Assk. % 16,150.33 Salary Asst. %16,150.33 Salary Assk, %1E,150.33
Operating - Benefits %14,14%13 Operating - Banefits 214814313 Operating - BEnefits % 21,671.22
Oparating - Cassroom | 3 23,121.12 Dparating - COassroom 217,882.82 Cparating - Cassroom 514,365 .82
Taofal % 97,859.64 Tofal £91,267.34 Tatel % 95,674.45
Per Child Per Year 44844817 Fer Child Per Year 4,148 52 Per Child Per Year % 4,348 84
Per Child Per Month £ 23487 Fer Child Per Month %414 55 Per Child Per Month 43458
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Georgia’s Pre-K Rate/Per Child Estimate Chart (19.1)

@ Your Pre-K grant funding is based on several
cost drivers including:
@ Program type: public or private
@ Service Area: metro or non-metro
@ Lead teacher credential: bachelor or certified

@ Student enrollment

Bright from the Start: Georgia Department of Early Care and Learning



http://www.decal.ga.gov/

[ zregentizi Private Metro Area Private Non-Metro Area Public $chodd

| Inzufficient Zalary Lead £ 16,190.33 Salary Lead % 15,190.33 alary Lead £ 16,190.33

Salary Asst. % 16,190.33 Salary Asst. % 15,190.33 Salary Asst. % 16,190.33
Qperating - Banefits 2 T,E53.69 Dperating - Benefits EERTERE] Dperating - Benefits 27,653,689
Operating - Cassroom 22418112 Operating - Oazsroom. | 3 17,32E.82 Qperating - Onssroom | 3 14,459.88
Total £ 54,255.47 Total £ 57 66317 Taotal £ 54,544.23
Per Child Per Year £2.920.70 | | Per Child Per Year £2.620.05 | | Per Child Per Year £2.479.28
Per Child Per Maonth £ 252.07 Per Child Per Manth £362.11 Per Child Per Month 4 Ta7.53

Credantis Frivate Moetro Ares Frivate Mon-Metro Arss Pubdic School

Two Year

Degres Salary Laad % 24,449,806 Salary L=ad % 24,449 88 Salary Laad % 24,449.06
Zalary Assk. 2 16,120.33 Ealary Assi. % 15,190.39 Zalary Assk. 2 15,190.33
Qperating - Benetits 2969511 Dperating - Benefits 5 9,695.11 Qperating - Benetits 29,695.11
Dparating - Cassroom 22418112 Dparating - Cassroom | £ 17,328.82 Oparating - COassroom | 2 13,489.88
Tokal £74477.44 Tofal £ 67 585,14 Tokal £ 64, 766.20
Per Child Per Year % 338534 Per Child Per Year £3,085.69 Per Child Per Year 4 2,943.92
Fer Child Per Maonih % 33553 Fer Child Per Month & 30857 Per Chil

Credertis] Frivate Metro Srea Frivate Mon-Metro dres
Four Year — =
Degree Zalary Lead 3 30,315.60 Salary L=ad 4 30,313.60 Zalary Lead 430,313.60
Salary Asct £ 16,190.33 Salary Asst. % 15,190.33 Salary Asct % 15,190.33
Qparating - Banefits 511,048.81 Ciparating - Banefits 311,049.88 Dparating - Banefits %11,045.88
Qperating - Oassroom | 3 24,181,12 Dperating - Classroom | 3 17,388.82 Qperating - Oassroom 514,965,828
Total £ B1,736.858 Total £ 75,144 58 Total £ T2,025.64
Per Child Par Yaar 5371531 Per Child Per Yesr 5381566 Per Child Per Year %3,273.89
Per Child Per Maonth £371.53 Per Child Per Manth £341.57 Per Child Per Month £3F7.38
| Credantis] Frivate Metro Area Frivate Non-Metro Ares Fubdic Schoal
[ certitied iTa] Zalary Lead 3 38,820.73 Salary L=ad 4 35,820.73 Zalary Lead 4 3E,820.73
Salary Asst. % 16,120.33 Salary Asst. %16,190.33 Salary Asst. %16,190.33
Qparating - Banefits %13,070.83 Ciparating - Banefits 243,070,863 Dparating - Banetits %49,811 .48
Operating - COassroom | 2 24,481.12 Dperating - Cassroom. | 247,322.82 Operating - COassroom | 21446382
Total % 92,262.83 Total % §5,670.53 Total % §9,292.42
Per Child Per Year %4193.77 Fer Child Per Year £3,8594.12 Fer Child Per Year % 4,058.75
Per Child Per 581538 Per Child Per Maonth £389.41 Per Child Per & 405 57
[ zregentizi Private Betro Ares Private Non-Metro Arss Pubdic School
[ certitiea 73] Zalary Lead 3 43,343.04 Zalary L=ad 2a3,343.04 Zalary Lead 243,343.04
Salary Asst. % 16,190.33 Salary Asst. £16,150.33 Salary Asst. % 16,1590.33
Dperating - Banefits 21414813 Dparating - Banefits 23414213 Dperating - Banefits 22167122
Qperating - Oassroom | 3 24,181,12 Dperating - Classroom 247,385.82 Qperating - Oassroom 514,965,828
Total £ 97,859 64 Total £91,267.34 Taotal £ 95 674.49
Per Child Per Year L4a4817 Per Child Per Year £4,14852 Per Child Per Year £4,348.84
Per Child Per Maonth 5 844,52 Per Child Per Manth 541455 Per Child Per Maonth & 434,58

Metro Areas = Camden, Cherokee, Clayton, Cobb, DeKalb, Douglas, Fayette, Forsyth, Fulton, Gwinnett, Hall, Henry, Paulding, and Rockdale Counties
Non-Metro Areas = All other counties not listed as Metro or are located out of state.

Public Schools = All County, City, or Charter Schools
Private = All others programs that are not Public County, City, or Charter Schools.
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Understanding the Rate Chart

@ The Rate Chart itemizes the core costs of the
program (salary and operating) by the budget cost
drivers (program type and service area, lead
teacher credential level).

@ Reimbursement is impacted by additional factors
NOT represented on the Rate Chart:

@ Transportation services provided for Category 1
students

@ Start up funds for newly funded classes
@ Supplemental Compensation for Lead Teachers
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Understanding the Rate Chart

Credential Private Metro Area

Certified (T4) Salary Lead

538,820.73 (mt—

Salary Asst.

516,150.35 (m—

Operating - Benafits

§ 13,070.63

Cperating - Classroom

G 24,181.17 Comtem—

Total

< Per Child Per Year

@Er Month
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Understanding the Rate Chart

@ The Rate Chart represents a ‘per class’
reimbursement. It does not give an exact
reimbursement amount.

@ The Rate Chart only estimates a ‘per class’
budget. The actual class reimbursement amount
may vary based on program data including:

@ Changes in class size
@ Changes in lead teacher credential
“@ # of days offering service
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Pre-K Payment
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Schedule of Payments (18.4)

Ten (10) Payments Level of Teacher Ten (10) Months
Credentials and
Number of Children
Payment Processed Based On For the Month of
on or Before
August 12,2019 Grant Agreement August
September 12, 2019 Grant Agreement September
October 14,2019 Roster 1 October
November 12, 2019 Roster 1 November
December 12, 2019 Roster 2 December
January 13, 2020 Roster 2 January
February 12, 2020 Roster 3 February
March 12, 2020 Roster 3 March
April 13, 2020 Roster 4 (Final) April
May 12, 2020 Roster 4 (Final) May
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Pre-K Payment Eligibility

@ A provider that meets all of the following is eligible
for payment:

@ Has an executed Pre-K Grant Agreement

@ Successfully submitted class roster information as
required for the payment calculation

@ Not placed on “payment hold” for program
administration reasons
@  Change of ownership
@ Pending receipt of requested documentation
@ Pending receipt of reconciliation report
@ Pending receipt of Child Care License Fee.
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Calculation of Pre-K Payments

v

v

Payment calculations for operating costs are based on
student enrollment and the lead teacher credential.

Payments for teacher salaries are based on the salary
rates reflected in the Guidelines.

Calculations for lead teacher supplemental pay are based
on the teacher’s verified creditable years of experience.

August and September payments are based on the
executed grant agreement.
October — May payments are roster based

© Number of students enrolled

@ Lead teacher credential verified in the Georgia Professional
Development System (GaPDS)
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Pre-K Payments

@ Deposited in the Pre-K provider’s bank account
via an Electronic Funds Transfer (EFT) process.

@ Takes 3 to 7 business days to post to your
account.

@ Providers should review their monthly
payments and payment advice each month.
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System Admin »

Pre-K

Enter Application
Aff. Lawful Presence Pre-K
Edit Company Profile
Rosters
Waitinn ! ist

_Pa],rments

* \iew/Print Pmt Advice

* Retro Payment History Report
Recon Form

CLASS Observation
View/Edit Calendar

RK-STP

RPK-STP

falatatal LY

Payment .Advice

Dashboard A

Welcome to PANDA

Congratulations, you have successfully logged into PANDA, DECAL's Pre-K X
Application aNd Database Access system.

You are now ready to enterrequired data. On the left of this screen is a menu. Menu
items determine what information may be entered or reviewed. The number of menu
items displayed is based on your role within your organization. More menu items will
appear as DECAL adds more functionality to the PANDA system.

Choose a menu item by using the left button of your mouse to click on the item. For
example, to enter your application for the next program year, click on "Enter Application”,
to enter a roster, click on *View/Edit Roster”.

If you need assistance, detailed manuals are available for download on the PANDA
Resources page. You may also e-mail your questions to panda support@decal.ga.gov.

Emails to PANDA Support will be answered during normal business hours. v
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Pre-K Payment Advice

Bright from the Start: Georgia Department of Early Care and Learning

Vender Code: 000012345 EFT Payment Advice
TIN: 20-1234567 Pay Cycle: September
The ABC 8 122 Academy Pay Run #: 5
2 ABC Way Drive

| SomcubemacResasearersES a essed Date: 9/5/2019
[AugOst Payment Summary LT Base +* LT Base CYE Salary =+ CYE Sal. LT Benefits AT Salary  * AT Salary AT Benefits Transport

* Trans. Operating
Salary Sal. Retro Retro Retro Retro
The ABC & 123 Academy +10,333.35 S0.00 $1,362.34 S0.00 $2,778.89 $4,761.87 S0.00 $1,131.42 S0.00 S0.00 $7,254.33
Startup Payment Sl 0D
sSpecial Adjustments SO0
Ea;l Sites Paid: 1 Total Classes Paid: 3 Program Total Payment S27,622.20
Class Payment BC & 123 Academy 3
Class ID Students LT Salary == LT Benefits A [utd * AT Salasay ransport * Trans. Operating
Retro Retro Retro Retro
79859 22.0 %2,731.56 S0.00 $577.93 S0.00 $£786.33 $1,587.29 S0.00 S377.14 S0.00 S0.00 $2,418.11
Jill Ann Jackson Mo GaPsSC Certification, ECE Bachelor 140 Startup Payment SO0
Class 80102 Total Payment S“8,478.36
79860 22.0 S4,019.72 S0.00 $573.61 S0.00 $1,091.37 %1,587.29 S0.00 S377.14 S0.00 S0.00 $2,418.11
Ronald McDonalds GaPsC Certification, TS or higher A0 Startup Payment SO0
Class 80103 Total Payment S10,067F.2:4
79861 22.0 %3,582.07 S0.00 $210.80 S0.00 $901.19 $1,587.29 S0.00 S377.14 S0.00 S0.00 $2,418.11
Miss Mary Mac GaPsC Certification, T4 5.0 Startup Payment SO0
Class 80104 Total Payment 59,07 6.60
Total for The ABC & 123 £10,333.35 S0.00 S1,362.34 S0.00 S2,778.89 %4,761L.87 S0.00 51,131.42 S0.00 S0.00 $7,254.33
Total Startup Payments SO0
Total Program Payments S2TF 622,20
Grand Total 510,333.35 S0.00 $1,362.34 S0.00 $2,778.89 %4,761L.87 S0.00 51,131.42 S0.00 S0.00 $7,254.33
Total Startup Payments SO0
Total Program Payments (Less Sp. Adjustments) S2F 622 .20
* August Retro Payment Details
Class ID Retro Payment is for LT salary OCYE Salary LT Benefits AT Salary AT Benefits Transport Operating
Retro Retro Retro Retro Retro Retro Retro
S0.00 S0.00 S0.00 S0.00 S0.00 S0.00 S0.00
Total S0.00 S0.00 S0.00 S0.00 S0.00 S0.00 S0.00
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Pre-K Payment Advice

Bright from the Start: Georgia Department of Early Care and Learning

The ABC & 123 Academy
2 ABC Way Drive
Somewhere, GA 39401-29323

vender Code: 00000012345
TIN: 20-12324567

Pay Run #: 5

EFT Payment Advice
Pay Cycle: September

Payment Processed Date: 9/5/2019

Aungust Payment Summary LT Base * LT Base CYE Salary ¥ CYE Sal. LT Benefits AT Salary * AT Salary AT Benefits Transport * Trans. Operating
Salary Sal. Retro Retro Retro Retro
The ABC & 123 Academy +10,333.35 S0.00 $1,362.34 S0.00 $2,778.89 $4,761.87 S0.00 $1,131.42 S0.00 S0.00 $7,254.33
Startup Payment Sl 0D
special Adjustments S 000
Total Sites Paid: 1 Total Classes Paid: 3 Program Total Payment S2F,622.20
Class Payment Details for The ABC & 123 Academy Classes Paid: 3
Class ID Students LT Salary * LT Salary COYE Salary * CYE Sal. LT Benefits AT Salary * AT Salary AT Benefits Transport * Trans. Operating
Retro Retro Retro Retro
79859 220 52, 731.56 S0.00 $5F7.93 S0.00 $786.33 1, 587.29 SO0 S3F77.14 SO0 SO0 $2.418.11
Jill Ann Jackson Mo GaPsSC Certification, ECE Bachelor 140 Startup Payment SO0
Class 80102 Total Payment S8, A478.36
79860 22.0 S4,019.72 S0.00 $573.61 S0.00 $1,091.37 %1,587.29 S0.00 S377.14 S0.00 S0.00 $2,418.11
Ronald McDonalds GaPsC Certification, TS or higher A0 Startup Payment SO0
Class 80103 Total Payment S10,06F.24
79861 22.0 %3,582.07 S0.00 $210.80 S0.00 $901.19 $1,587.29 S0.00 s377.14 S0.00 <0.00 $2,418.11
Miss Mary Mac GaPsC Certification, T4 5.0 Startup Payment SO0
Class 80104 Total Payment 59,07 6.60
Total for The ABC & 123 %10,333.35 S0.00 %1,362.34 $0.00 %2,778.89 $4,761.87 $0.00 $1,131.42 S0.00 S0.00 7,254 33
Total Startup Payments SO0
Total Program Payments S2TF 622,20
Grand Total 510,333.35 S0.00 $1,362.34 S0.00 $2,778.89 %4,761L.87 S0.00 51,131.42 S0.00 S0.00 $7,254.33
Total Startup Payments S0L00
Total Program Payments (Less Sp. Adjustments) S2F,622.20

* August Retro Payment Details

Class ID Retro Payment is for LT salary OYE Salary
Retro Retro
S0.00

S0.00

S0.00

LT Benefits AT Salary
Retro

Retro

S0.00

AT Benefits Transport Operating
Retro Retro Retro

$0.00  $0.00  $0.00  $0.00
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Reporting Requirements
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Roster Reporting Dates (18.7)

1s August 1, 2019 September 6, 2019 September 13, 2019
2n October 4, 2019 November 1, 2019 November 8, 2019
3 December 6, 2019 January 10, 2020 January 17, 2020

4 February 7, 2020 March 13, 2020 March 20, 2020
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Pre-K Roster

@ Critical to the payment calculation

@ Operating costs based on student enrollment

@ Lead and assistant teacher salary based on salary
rates

@ Lead teacher supplemental pay based on verified
Creditable Years of Experience (CYE)
@ Subject to audit and must be substantiated by
documentation (credential/CYE documentation,
student enrollment and attendance records)
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Reporting Requirements

@ Submit reports and information by the due date.
@ Roster data is critical and must be accurate.

@ Report accurate information to avoid fees for
inaccurate roster reporting (18.7).

@ |naccurate reporting may delay Pre-K payments.

@ Inaccurate reporting may impact a program’s
good standing status.
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Expenditure Basics
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Expenditure Requirements

©

Meet salary requirements for lead and assistant teachers

Spend a minimum of $1,000 per classroom for equipment,
materials and supplies (17.1).

Use no more than six percent of the budget for administrative
expenses (17.1)

@ Director’s Salary

@ Office Supplies

@ Bookkeeping/Clerical

@ Royalties
Request permission to purchase playground and technology

items that are not on the Pre-K Basic Equipment, Materials,
and Supplies Inventory List (17.3 and 17.4).

Expenditure Waivers (17.5)
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Record Keeping Requirements for Expenditures

@ Retain the following for three years to support
figures reported on the annual reconciliation
report:

9

@ € ¢ ¢ ¢

Canceled check copies (front and back)
Bank statements

Paid invoices

Federal and state payroll records
Timesheets

See 17.7 for complete list of documentation that must
be retained
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Audit and Accounting
Requirements
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Audit and Accounting Requirements

@ Providers will submit a reconciliation report
after the program year has ended.

@ Audits/Agreed Upon Procedures (AUP) Review.
@ Reconciliation Report Training will be provided
-inance Basics Training will be provided.

=
@ Documentation is Key
@ Refer to Section 20.0 in the guidelines
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Student Documentation
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Age Requirement & Documentation

@ Students must be four years of age on
September 1.

@ Age documentation is required on the first day
of Pre-K (2.1).

@ Acceptable age documentation is listed in the
Guidelines.

@ Form 3231 and Form 3300 are not acceptable.

@ Payments will be reduced for children without age
documentation on file.
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Age Requirement & Documentation

@ Parent Acknowledgement Form/Appendix A
©@ Five years of age
@ Withdraw after 30 days of enrollment

@ Requests to Repeat Pre-K (2.6)

@ For children that attended more than 30 days,
requests to repeat Pre-K are reviewed on a case-by-
case basis.

@ Requests and supporting documentation are due
by April 10, 2020.
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Residency Requirement & Documentation

@ Students must be a Georgia resident.

@ Residency documentation is required on the
first day of Pre-K (2.2)

©@ Acceptable residency documentation is listed in the
Guidelines.

@ [|f a family is living with someone else, a notarized
affidavit from the property owner plus a copy of
the property owner’s proof of residency is required.
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Student Documentation

@ Certificate of Vision, Hearing Dental and
Nutrition Screening, Form 3300 (3.13)
@ Form required within 90 calendar days of starting
Pre-K.

@ Screenings conducted within 12 months prior to
the start of Pre-K.

Follow up required for Needs Further Evaluation.
©@ Maintain follow-up documentation on site.
@ Contract Pre-K Consultant for guidance.
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r‘l

Georgia Department of Public Health
Form 3300

PLEASE SEE THE INSTRUCTIONS

ON THE BACK OF THIS FORM
. Certificate of Vision, Hearing, Dental, and Nutrition Screening
Geargla mmmmwrmm FILE THIS FORM WITH THE SCHOOL WHEN YOUR CHILD 1S FIRST ENROLLED IM A GEORGIA PUBLIC SCHOOL
SCREENER COMTACT INFORMATION IS REQUIRED
Parent/ Guardian Name: Child’s Name:
first middle last first middle last
Parent/ Guardian Contact Information: Date of Birth: / ! Gender: OMale dFemale
Daytime phone number: Child’s Home Address:
Evening phone number:
Cell phone number: sireet city state zip code county
VISION HEARING DENTAL NUTRITION

2 Unable to screen (explain why below) [ Unable to screen (explain why below) 1 Unakle to screen (explain why below) 1 Unable to screen (explain why below)

- Uses corrective lenzes [ Uszes heanng au | assistve device ) )

2 Worn for testing Height _ Weight

BMI: BMI%:

2 Passed (20030 in each eye for age 6 and
above, 20140 in each eye for below age B)

eeds further evaluation
- U;w E;naf care (explain below)

Screening completed by:

2 Physician

- Local Health Department

- Optometnst

- “*Prevent Blindneszs Georgia® employes
- School Registered Murse

audiometer at 20 or 25 dB

Meeds further eva'ru;i‘EE__)
r Zional care (explain below)

Screening completed by:
[ Physician

3 Local Health Department

3 Audiologist

[ Speech-Language Pathologist
[ School Registered Nurse

2 Passed at 300, 1000, 2000, and 4000 Hz with

]

1 Mormal appearance
evd
roble
[ Under profezcional care (explain below)

Screening completed by:

[ Physician

O Dentist

1 Local Health Depariment Registered Nurce
[ Regiztersd Dental Hygienist

[ Schoal Registered Murse

3 57 to Bdth percentile - Appropriate for age
Q< 5 percentile - Meeds further evaluation
2 = 85 percentile - Needs further evaluation
3 Under professional care (explain below)

Screening completed by:
3 Physican

3 Local Health Department

d Registered Dietician

[ School Registered Murse

Screener's Signature Date

I certify that this child has received the
above screening.

Contact Information:

Screener's Signature Date

| certify that this child has received the
above screening.

Contact Information:

Screener's Signature Date

I certify that this child has received the
above screening.

Contact Information:

Screener's Signature Date

| certify that this child has received the
above screening.

Contact Information:

FOR SCHOOL SYSTEM ONLY Follow up for further evaluation
1% attempt 2 attempt Actions reported (if any)
Wision
Hearing
Dental
Mutrition

Student support services initiated on:

Screeners’ Comments:

DPH Form 3300 Rev. 2013
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Student Documentation

@ Certificate of Immunization Form 3231 (3.14)
@ Required within 30 calendar days of starting Pre-K.

“@ Georgia law allows for two types of exemptions:
@ Maedical Exemption
@ Must be marked on Form 3231

@ Letter from a medical professional will not be
accepted

“ Valid for one year

“@ Religious Exemption
@ Must be documented & notarized on DPH Form 2208
“ Does not expire.
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Form 3231 Medical Exemption

Form 3231 (Rev. 02/2010) Georgia Department of Community Health Form 3231
Use required on or after July 1, 2007.

CERTIFICATE OF IMMUNIZATION

| ] | ] OR [ ] Fninx

Child's Name (Last name first) Birthdate Date of Expiration Complete For School Attendance
(Mext required immunization Child must be = 4 years and have met all
or review of medical requirements for school attendance. The
(Optional) Parent/Guardian Name (Last name first) exemption due.) vaccine nistory section must be filled in.

Unless specifically exempted by law, Georgia law (0.C.G.A. § 20-2-771) requires a certificate on file for each child in attendance in any school or child care
facility in Georgia with penalties for failure to comply. Detailed instructions for this form and immunization requirements by age are spelled out in policy gui
3231INS and 3231REQ distributed by the Georgia Immunization Program.

4 +
VACCINE DATE DATE DATE DATE DATE DATE g E 5 . ¢
[m]
| 5| e | & £
5 | & s | 2482
mm| oo | vy |mm| oo | vy [mm]|oo| vy |mm]oo| vy |wm]oo| vy |ma]oo|y| 2 | 8 | o | T2
Required Vaccines for School or Child Care Attendance
oworeor | | | L[ PP
T o Taap N A s B R
Hopatiis B N A s B R
opy N s o A
iy N s o A
HIB
s Age ) N I o
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Religious Exemption (DPH Form 2208)

AFFIDAVIT OF RELIGIOUS OBJECTION TO IMMUNIZATION

personally appeared before the undersigned notary public and

swore or affirmed as follows:

1. | am the parent or legal guardian of iname of minor child).

2. lunderstand that the Georgia Department of Public Health requires children to obtain the following
waccinations before being admitted to a childcare facility or school: diphtheria; haemephilus influenzas
type B (not required on or afier the fifth birthday); hepatitis A; hepatitis B; measles: meningitis; mumps;
pertussis (whooping cough); pneumococcal (not required on or after the fifth birthday); poliomyelitis;
rubella (Geman measles); tetanus; and varicella (chickenpao).

3. Il understand that the Georgia Department of Public Health has determined that these vaccinations are
mecessary to prevent the spread of dangerous diseases among the children and pecple of this State;
that the required vaccinations are safe; that a child who does not receive these vaccinations is at risk of
contracting those diseases; and that a child who does not receive those vaccinations is at risk of
spreading those diseases to me, te other children in the childeare facility or school, and to other
pErsons.

4. | sincerely affirm that wvaccination is contrary to my religious beliefs, and that my cbjections to
waccination are not based solely on grounds of personal philosophy or inconvenience.

5. lunderstand that. notwithstanding my religious objections. my child may be exciuded from childeare
facilities or schools during an epidemic or threatened epidemic of any disease preventable by a
waccination required by the Georgia Department of Public Health, and that my child may be required to
receive a vaccination in the event that such a disease is in epidemic stages.

This day of .20

Parent or Legal Guardian (Printad) Parent or Legal Guardian (Signature)

Mame of Child/Student (Printed)

Swom and subscribed before me this day
of .20 -

Motary Public
My commission expires

."l » B
‘ dm
Georgia Department of Fublic Health

DPH Fomn 2208 [5.2015]
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Student Documentation

@ Category One Documentation (2.4)

@ Required for students reported as Category One

@ Social Security Number or Student Social

Security Number Information Form/Appendix B
(3.8)

@ Roster Information Form/Appendix D (3.10)
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Student Enrollment
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Student Enrollment

@ Develop a written enrollment policy (3.1).

@ Providers may not require conditions for
enrollment (3.1).
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Student Enrollment

@ Fees cannot be charged for Pre-K services (8.1).

@ Monetary donations for field trips are permitted
and may not exceed $25 per child per year (8.3).

@ Provide a written policy to families for fees for
non-Pre-K program days, transportation
(optional), and/or food services for Category
Two children (8.4).

@ Meal Fees and School Uniforms (8.7 and 8.8)
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Student Enrollment

@ Procedures for Student Attendance (3.11)

@ Maintain student attendance records on site.

@ Teachers should note the times when a child arrives
late or leaves early.

@ Develop a written plan for addressing attendance
concerns.
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Attendance Plan Example

JThree unexcused absences/tardies = phone call
1 Six = letter to parent

J Eight or nine = parent conference

JTen = referral to the Pre-K Consultant
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Student Enrollment

@ Children who do not attend for 10 consecutive days
without a reasonable explanation must be removed
from the roster.

@ End date is the last day the child attended.

@ Chronic attendance - late arrival/early departure
more than once per week; missing more than two
days per month; or an established regular
attendance pattern.

@ Documentation showing efforts to assist parents in
addressing attendance issues is required.
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)1‘: Georgia’s Pre-K Program 2018-2019
BRIGH'{"S : Chronic Absenteeism or Tardiness Form

TART Reports should only be submitted by the Pre-K Project Direclor
Geenrgia Deparement of Early Care and Learning

Ttk

Date of Request:

Project Director:

Legal Name:
dba:

Site Mailing Address:

City: State: Zip Code:

Phone Murmber: E-mail:

Directars should review Section 3.9 of the current Pre-K Providers' Operating Guidelines for Procedures for Chronic
Absenteeism or Tardiness before submitting this request. Programs will receive wrtten notification of the final

determination.
Chid's Name: Ghild's Birthdate: /|
Total Days Enrolled Total Days Absent Total Days Tardy

(arrived late or left early)

Please describe the plans made/actions taken to encourage the family to change the tardy/absent behavior:

Attach copies of student attendance documentation, letters/written notification given to the family, and
documentation showing efforts to assist the family in resolving the issue. Mail, fax, or e-mail all
documentation to the program’s Pre-K consultant.

Office Use Only
Date Received: ! !

Approved By:
Approve Disenroliment: [] Yes [ Mo

Additional Infermation / Instruction:
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Disenrollment Procedures

@ Programs should contact their Pre-K Consultant
to discuss procedures and documentation
required for submitting a request for
disenrollment(6.8).
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Student Support
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Student Support

@ Dual enrollment in a public school system
preschool special education class and Georgia’s
Pre-K Program is permitted (6.1).

@ Contact your Pre-K Consultant for support and
guidance in addressing children with
developmental concerns and behavioral
concerns (6.2 & 6.3).

@ Immediate vs. Extended Suspension (6.5 & 6.6)
@ Modified Day (6.7)
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Record Keeping Requirements for Student Files

@ Retain the following records for a minimum of
three years:

@ Child Registration & Student Roster Information
forms

Attendance records
Age & residency documentation
Assessment information

¢ € ¢© ¢

See 4.10 for complete list of documentation that
must be retained
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Staffing Requirements

@ Two adults are required during the 6.5 hours Pre-K
day (5.2).

@ The remaining working hours of the lead and
assistant teacher day must be used for Pre-K
Program Activities.

@ Substitutes should staff the class when teachers are
absent (5.6).

@ A long-term substitute is required when a
lead/assistant teacher will be away more than

three weeks and is returning to the classroom
Appendix M (14.3).
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Short-Term Substitute (14.2)

@ Use when a teacher is out of the classroom for a
few hours up to three weeks due to illness,

personal leave, or professional development
training.

@ No prior approval from Bright from the Start is
needed for a short-term substitute.

@ If a lead or assistant teacher will be out for more
than three continuous weeks but is returning to

his/her position, then a long-term substitute must
be used.
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Long-Term Substitute (14.3)

@ Use when a teacher is out for longer than three
weeks.

@ Submit a Long-Term Substitute Request Form
(Appendix M) to your Pre-K Consultant for
approval.

@ Requests will only be approved for extended
medical leave, maternity/paternity leave, military
reserves, or a student teaching program.

@ Make an attempt to hire long-term substitutes with
a credential equivalent to the credential of the
original lead teacher.
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Teachers Not Returning

If a lead teacher or assistant teacher does not
return at the beginning of the school year, resigns
during the school year, or has been terminated
from his/her position, the program is responsible
for staffing the class with a teacher until a
replacement has been hired. The replacement is
not considered a substitute in that the original
teacher is not returning.
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Staffing Requirements

@ Project/Site Director may not serve as a lead or
assistant teacher (5.1).

@ Site director should be on site during the
instructional day.

@ |nappropriate use of teachers (5.8)
@ Supervising children not enrolled in Pre-K

@ Driving the van

@ Managing the office
9

9

Serving as cook or receptionist
Etc.
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Program Support and
Monitoring
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Program Support and Monitoring

@ Pre-K Consultant

@ Completes on-site evaluations (announced and
unannounced).

@ Monitors instructional and administrative
requirements.

@ Provides technical assistance at the classroom and
program level.
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Visit Types

@ Technical Assistance

@ Roster Verification Visit
@ Program Visits

@ Site Visits
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Additional Support

@ PreK@decal.ga.gov
@ Pre-K policy questions
@ 1-833-354-HELP or inclusion@decal.ga.gov
@ Modified day, extended suspension, disenrollment
@® Panda.Support@decal.ga.gov
@ Panda login credentials
@ Panda.Rosters@decal.ga.gov

@ Teacher and student data entry questions
@ Addressing duplicate issues
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Additional Support

@ Panda.Teachers@decal.ga.gov
@ Teacher credential and CYE questions

® Gapds@decal.ga.gov

@ Georgia Professional Development System and
Training Questions

@ Panda.Recon@decal.ga.gov

“@ Expenditure requirements, reconciliation report
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GAPDS Enroliment Questions/Account Assistance

@ Questions regarding enrolling in the GaPDS or assistance
with an account should be directed to GaPDS Support at
gapds@decal.ga.gov or 404-267-2760

Credentials/GaPSC Certification Questions

@ Questions regarding credentials or assistance with
teacher certification should be directed to
gapds@gapsc.com or

404-334-6461 Metro Atlanta or Out of State
1-866-258-7737 Georgia except for Metro Atlanta
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@ Pre-K Consultant of the Day
@ 404-656-5957

@ Pre-K Roster Analyst of the Day
@ 404-656-5957
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Pre-K New Director Training
Pre-Kebasics
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